Please note:
This template is designed as a guide and starting point for creating a bespoke document tailored to your club. It is not intended to be a complete or exhaustive list. Feel free to edit, remove, or add content as appropriate for your club’s specific needs.
For further advice, contact: clubdevelopment@swimming.org

Template 1.2 – Example Job Description: Head Coach
Organisation:
Flipflop Swimming Club
Contract Type:
Full-time, Permanent (PAYE)
Salary:
Available on request via email
Reports to:
Club Chair 

About Us
Flipflop Swimming Club is one of the UK’s largest and most successful aquatics clubs. We offer a comprehensive aquatic programme for participants aged 5 and above, including competitive swimming, Learn to Swim, masters and disability swimming. Our team of teachers and coaches deliver sessions across the region, with a strong reputation for quality and progression.
We are now seeking an experienced, motivated, and dynamic Head Coach to lead our aquatics programme. This is a unique opportunity for an individual who is passionate about coaching and athlete development, and who can inspire and guide our team to deliver the club’s vision and values at every level.

Job Purpose – Head Coach (Swimming)
This senior management role is responsible for the strategic direction, development, and delivery of all aquatic disciplines across the club. The Head Coach will lead by example, ensure coaching quality and consistency, and coach the senior swimming squad.
Location:
Based at (insert venue) – a leading UK venue for aquatic sports.
The post holder will be required to travel nationally and internationally for competitions.

Key Responsibilities
· Work closely with the Club Chair and committee to implement and uphold the club’s vision, strategic objectives and values.
· Set and oversee the overall training and development strategy for the club’s aquatics programme.
· Develop and implement training and competition plans for all squads.
· Define squad criteria in collaboration with coaching staff.
· Directly coach the senior performance squad.
· Organise training camps, including domestic and international opportunities.
· Select club teams in collaboration with other relevant coaches.
· Work with the committee to plan and manage the annual competition budget.
· Attend key domestic and international meets as required.
· Mentor and support the ongoing development of coaches and teachers.
· Manage the appraisal process for senior coaches and squad coaches.
· Guide and support the club’s coach education and CPD programme.
· Organise and attend key meetings (e.g. aquatics boards, parent forums, swimmer reviews).
· Prepare and submit reports to the committee as required.
· Maintain a liaison role with Swim England and other relevant bodies.
· Ensure accurate record-keeping and administrative compliance for training, registers, and safeguarding.

Person Specification
	Criteria
	Essential
	Desirable

	Qualifications
	Senior Coach (Swimming) qualification or equivalent.
	Additional CPDs or qualifications in other aquatic disciplines.

	Experience
	Proven experience as an on-deck coach with a track record in planning training and competition schedules.
	Experience mentoring or managing other coaches/teachers. 
Leadership within a club or competitive environment.

	Leadership Skills
	Demonstrated team leadership, communication, and people management skills. 
Collaborative and inclusive working style.
	Ability to inspire, engage, and motivate teams and participants.

	Coaching Knowledge
	Deep understanding of technical and tactical coaching across all strokes and distances. 
Experience coaching swimmers of all abilities.
	Familiarity with performance analysis tools. 
Experience with disability or multi-disciplinary coaching.

	Personal Attributes
	Positive, solution-focused attitude.
Strong interpersonal skills.
Role model behaviour.
	Actively seeks feedback and self-improvement opportunities.





What We Offer
· A pivotal role in shaping the future of one of the UK’s largest aquatics clubs
· Opportunity to lead a talented team and influence national-level performance
· Professional development and CPD support
· A collaborative and ambitious club culture
· Competitive salary

How to Apply
Please submit:
· Your CV
· A covering letter or email outlining your interest and suitability for the role
· Names and contact details of two professional references
Apply by clicking the Apply button or send your application to: [Insert application email or link]

