Please note:
This template is designed as a guide and starting point for creating a bespoke document tailored to your club. It is not intended to be a complete or exhaustive list. Feel free to edit, remove, or add content as appropriate for your club’s specific needs.
For further advice, contact: clubdevelopment@swimming.org

Template 6.2 – Example Volunteer Agreement
Name of Volunteer: __________________________
Volunteer Role: Assistant Squad Coach (Water Polo)
Reference: Voluntary Work Agreement for Assistant Squad Coach (Water Polo)

Dear [Volunteer’s name],
I am very pleased to welcome you as a volunteer with [Club name]. As you know, I am the Volunteer Coordinator and will be your main contact for support or information relating to your role. Please don’t hesitate to get in touch if you have any questions or concerns.
We are delighted that you will be starting with us on [start date], with an initial 6-week settling-in period. During this time, you will:
· Have the opportunity to work poolside,
· Receive an induction programme, and
· Undertake initial training to help you carry out your role effectively.
At the end of the 6 weeks, we’ll arrange a review meeting to chat about how things are going and ensure you feel supported in your role.
As agreed at our meeting, you will be volunteering for 6 hours per week, across 3 days (Mondays, Wednesdays and Fridays). If you are unable to attend on any of these days, please let me know at [contact details] as soon as possible. If you would like to change your volunteering schedule, we can discuss this together.
You have been given a copy of your role description, outlining the purpose and responsibilities of your voluntary position. On your first day, you’ll also receive a full induction and be introduced to our Volunteers’ Handbook, which sets out our expectations in more detail.
As this is a voluntary arrangement, please note that you are free to withdraw at any time.

What we ask of you:
· To volunteer at the agreed times, or let us know if this is not possible.
· To follow Wavepower, and abide by the club’s vision, values, and policies (including equal opportunities, health and safety, and confidentiality).
What you can expect from us:
· A full induction and any training needed to carry out your role.
· Ongoing support from me as your main contact.
· To be treated with respect, in line with our club’s policies.
· Reimbursement of agreed expenses, with clear information on how to claim.
· Cover under our club’s insurance while volunteering.

I hope this agreement feels clear and supportive. We’re really pleased to have you with us, and I look forward to working with you and discussing your role in more detail during your induction.
With best wishes,
[Volunteer Coordinator’s name]
Volunteer Coordinator
[Club name]

